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%* 100 Power Topics for BUSINESS [Elementary]

Lesson 78: Self-Introduction 1 (In a New Office)
By Xandra

1. Dialogue

First, repeat after your tutor. Then, practice each role.

Today is Koji’s first day at work. He is meeting Mr. Brown for the first time.

Koji: Hello. My name is Koji Saito. (Shakes hands with Mr. Brown)
Mr. Brown: Hello, Koji.

Koji: I'm the new office clerk.

Mr. Brown: Welcome to Hydra Computers.

Koji: Thank you. I'm sorry... | didn’t get your name.

Mr. Brown; Oh, I'm Emmet Brown. I'm the security officer on duty this morning.

2. Today’s Phrase

First, repeat after your tutor. Then, make a few sentences using Today’s phrase.

1. The nurses on duty took very good care of my grandmother.
2. (On the phone) I'll call you back because | can’t talk right now. I'm on duty.
3. Were you on duty last night? | tried calling you but you didn’t answer your phone.

*on duty / ghiseEmhT, 4&T
3. Your Task
You are new in the company and it’s your first day at work. Your boss is in the office, and he has just greeted you
with ‘good morning’. Respond to your boss’ greeting, and introduce yourself. He will welcome you to the company.

Don’t forget to say how pleased you are to meet him.

4. Let’s Talk

Talk about your first day at work. How did you introduce yourself to
your colleagues?

Do you like introducing yourself? Why or why not?

What is some important information for a self-introduction?

5. Today’s photo

Describe the photo in your words as precisely as possible.
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