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% 100 Power Topics for BUSINESS [Elementary]

Lesson 53: Resignation
By Xandra

1. Dialogue
First, repeat after your tutor. Then, practice each role.

Akemi is informing her boss about her resignation.

Akemi: Can I talk to you for a second, Mr. Holmes?
Mr. Holmes: Sure, Akemi.

Akemi: | just want to hand in my resignation letter, sir.
Mr. Holmes: Oh. That’s too bad.

Akemi: I'm moving to France to live with my fiancé.

Mr. Holmes: | see. Thank you for notifying me.

2. Today’s Phrase

First, repeat after your tutor. Then, make a few sentences using Today’s phrase.

1. Time is up. Please hand in your test papers.
2. Don't forget to hand in your key before leaving the hotel.
3. Have you handed in your report yet?
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3. Your Task
You are resigning from work. You have to write a resignation letter. Tell your tutor what should be written in the

letter.

4. Let’s Talk

Have you ever resigned from a job? Explain your answer.
Why is it important to notify your boss and co-workers when
you’re resigning?

What are some common reasons for quitting a job?

5. Today’s photo

Describe the photo in your words as precisely as possible.
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