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% 100 Power Topics for BUSINESS [Elementary]

Lesson 32: Offering Help at Work

By Xandra

1. Dialogue

First, repeat after your tutor. Then, practice each role.

Hanako and John work together. She is telling John that she can help him with a project.

Hanako: Hi, John. | heard that you’re in charge of the French project.

John: That’s right. It's my first time doing such a big project.

Hanako: How’s it going?

John: | still have a lot to do.

Hanako: | was involved in the same project last year. If you need any help, just let me know.

John: Thank you. That's really nice of you.

2. Today’s Phrase

First, repeat after your tutor. Then, make a few sentences using Today’s phrase.

1. Mr. Lee is involved in the business with ABC Company.
2. The charity group is involved in the UNICEF project.
3. Takeshi was involved in the school event.

* be involved in [with] ~/ ~IzfgELTL%. BmMLTLS
3. Your Task
Your colleague is looking for something. Ask her what’s wrong. She’ll
say that she’s looking for her USB memory stick. Offer to help her look

for it. Ask her where she last saw the memory stick.

4. Let’s Talk
Do you often offer help to your colleagues? Why or why not?
When was the last time you helped a colleague? Tell your tutor about it.

Talk about the importance of helping colleagues.

5. Today’s photo

Describe the photo in your words as precisely as possible.
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